
ErinRivero

From: TysharTurneronbehalfofCityClerk
Sent: Friday, February13, 201512:11PM
To: KerryBigelow; JudyWalsh-Jackson
Subject: FW: CityofChulaVistaBoards & CommissionsApplication - Webform

Tyshar

From: Webmaster
Sent: Thursday, February12, 20155:45PM
To: CityClerk
Subject: CityofChulaVistaBoards & CommissionsApplication - Webform

Anewentrytoaform/surveyyouhavesubscribedtohasbeensubmitted.   

FormName: Boards & CommissionsApplication
Date & Time: 02/12/20155:44PM
Response #: 6
SubmitterID: 221
IPaddress: 165.24.201.102
Timetocomplete: 56min. , 26sec.   

SurveyDetails

Page1

Ifyou areinterestedinthefollowingcommissionspleasefollowthelinksbelowinsteadofcompletingthisapplication.   

HistoricPreservationCommission

PlanningCommission

1.  Pleaseindicateyourareasofinterestbycheckingtheboxesbelow.  
BoardofAppeals & Advisors  \[×\] BoardofEthics

CharterReviewCommission
CivilServiceCommission  \[×\] CommissiononAging
CulturalArtsCommission

Parks & RecreationCommission
SafetyCommission

VeteransAdvisoryCommission  \[×\] YouthActionCouncil

Ifyoucheckedmorethanonebox, whichwouldbeyour:   

1



2.  Firstchoice?  
PARKS & RECREATIONCOMMISSION

3.  Secondchoice?  
CULTURALARTSCOMMISSION

4.  Thirdchoice?  
CIVILSERVICECOMMISSION

5.  Forthefollowingboard/commissions, pleasesubmityourresume: BoardofEthics, BoardofLibraryTrustees, CivilService
Commission, GrowthManagementOversightCommission, Parks & RecreationCommission
Resume-1.pdf

6.  Prefix
Mr.     

7.  FirstandLastName
RAFAELESTRADAJR

8.  HomeAddress

9.  City
CHULAVISTA

10.  ZIPcode
91911

11.  PrimaryPhone

12.  SecondaryPhone

13.  E-mail

14.  AreyouregisteredtovoteinChulaVista?  
Yes

15.  DoyoulivewithintheCitylimitsofChulaVista?  
Yes

16.  HowLong?  
8years

17.  Presentemployer
SanDiegoUnifiedSchoolDistrict
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18.  Occupation
ParaEducator

19.  AreyoucurrentlyservingonaChulaVistaBoard/Commission?  
No

20.  Whichones?  
N/A

21.  HaveyoupreviouslyservedonaChulaVistaBoard/Commission?   
No

22.  Whichones?  
N/A

23.  Areyouorhaveyoubeeninvolvedinanylocal, civicorcommunitygroups?  
Yes

24.  Whichones?  
CityHeightsDemocraticClub, SanDiegoCountyDemocraticCentralCommitteeAssociateMember, CaliforniaSchool
EmployeesAssociationChapter759EBoard

25.  WhatareyourprincipalareasofinterestinourCitygovernment, andwhatexperienceorspecialknowledgecanyoubring
tothoseareas?  
PARKS & RECREATIONCOMMISSION, CULTURALARTSCOMMISSION, CIVILSERVICECOMMISSION Experiencewithsupply,  
inventoryandequipmentmanagement.  

ExperienceinInstructionalleadership
Collaborationwithstate/localeducationalinstitutions
Facilitationandconsensusbuilding
Implementingandmanaginglong-termcomplexprogramsandinitiatives.  
Cultivating/managingstrategiccommunityandbusinessrelationships
Problemsolving
Programdevelopmentandadvocacy

26.  Whatwouldyouhopetoaccomplishbyyourparticipation?  
Ihopetoimproveworkingandlivingconditionsthroughadvocacyandempowermenttoincreaseeducationandcivic
participation. Asamemberoftheworkingclass, Iunderstandhowgovernmentpoliciesanddecisionsaffectrealpeople. I
wouldadvocateforlegislationandpoliciesthatadvancetherightsofworkingfamilies, youthandcitizensoftheCityofChula
Vista.   

IamfamiliarwiththeresponsibilitiesoftheBoardsandCommissionsonwhichIwishtoserve. Bysubmittingthis
application, Iherebyattestthattheaboveinformationisaccurateandtrue.  

Thankyou,  
CityofChulaVista

ThisisanautomatedmessagegeneratedbytheVisionContentManagementSystem™. Pleasedonotreplydirectlytothisemail.  
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RAFAEL ESTRADA JR
 

Profile

Educational Leader of multiple award winning California Partnership Academies, Nine plus years' 
experience as a Para - educator/ Emergency Preparer with the San Diego Unified School District, 
Team Leader; Strong record of developing, implementing and managing long -term complex programs
and initiatives. Major strengths include: 

Instructional leadership Collaboration with state /local

Problem solving educational institutions

Facilitation and consensus building Cultivating /managing strategic
Program development and advocacy community and business relationships

Managing at -risk student interventions

Relevant Experience

Campus Security Assistant, San Diego Unified School District, 2005 - present: 

Lead and facilitate conflict resolution

Coordinate placements with school -site principals and school district

Monitor student growth towards satisfying Common Core State Standards

Supervised student body on campus and student school activities
Enforced rules and regulations in accordance with district policies

Patrolled roads, buildings and grounds to provide protection against vandalism, burglary, 
arson, trespass and theft

Contacted surrounding businesses' and neighborhoods to encourage community awareness
for crime prevention, making recommendations regarding security matters
Identified types of crimes and collected, preserved and impounded physical evidence

Assisted Campus Police and other Law enforcement agencies in conducting investigations of
crimes against persons and property, including incidents occurring after schools hours and in
surrounding areas of school sites involving pupils
Experience with supply, inventory and equipment management. 
Experience with Adult Learning Theory/Adult education. 
Assist in development and implication of Site Emergency preparedness plan/ ERP

Key Accomplishments include: Coordinated and developed a school site safety /emergency
preparedness plan using technology to track and facilitate tardy and truant student through a
computerized program that had a direct impact on the culture and climate of the school, by saving
and recovering hundreds of thousands of dollars of state ADA funds. 

Security Police Forces Member, United States Air Force, 2002 -2004: 

Provided security for Air Forces Protection level 1 resources in accordance with rules and
regulations for resources confined within the bases Weapon Storage Area



RAFAEL ESTRADA JR
 

Performed base security police measures and maintained law and order during normal and
contingency operations

Monitored closed circuit surveillance system

Security Police Forces Member Continued) 

Secret Clearance, terminated June 2004

Key Accomplishments include: Handpicked by flight leadership to represent the 90th Space wing at
the G -4 NATO summit in Colorado Springs. Provided security and escorted national and foreign
dignitaries throughout the summit. 

Administrative and Leadership Experience

Visual & Performing Arts Academy (VAPA) Board Member, Hoover High school, 2010 - present: 

Board of Directors Member of the Visual and Performing Arts Academy (VAPA) for the past 4
years respectively

Cultivate and manage strategic partnerships with business and community organizations to
provide relevant worked based experiences for academy students
Develop and support intervention programs for at -risk students in collaboration with parents, 
administration and business leaders

Initiate and maintain ongoing and effective communication with community and parents
regarding student achievement , academy events

Promote and maintain College bound culture for all students

Align and assure program compliance with school -site, district, college and state requirements

Education

Grand Canyon University- Bachelor's Degree, Public Safety & Emergency Management
Southwestern College- Associates Degree, Criminal Justice Administration

United States Air Force Security Police Academy- Certificate Of Completion

Professional Certifications and Awards

FEMA Emergency Management Institute- ICS 100. b,. HE,. HCb; 200. b,. HCa ; 700; 800

FEMA Emergency Management Institute- Certificate of Achievement, Emergency Planning



LeahLarrarte

From: RafaelEstrada  
Sent: Thursday, October22, 20156:44PM
To: LeahLarrarte
Subject: Re: CityofChulaVista - BoardandCommissionApplication - YourResponse

Requested

HelloLeah,  
Yes, Iamstillinterestedinserving. Asforchanges, IhavemovedsinceIappliedandIwouldliketoupdatemy
information. Mynewaddressis . ChulaVista91913. Mycontactnumberis  I
alsohavechangedemployment, mynewemployeristheSanYsidroSchoolDistrictandmyjobtitleisOutreach
Consultant. Pleaseletmeknowifyourequireanythingelse. Ilookforwardtohearingfromyousoon!  
Thankyou,  
RafaelEstrada

OnOct22, 2015, at1:33PM, LeahLarrarte <LLarrarte@ci.chula-vista.ca.us> wrote:  

Goodafternoon,  

TheCityofChulaVistaCityCouncilwillsoonconsiderapplicationstofillvacanciesontheGrowth
ManagementOversightCommission, Parks & RecreationCommission, andtheCivilServiceCommission.  
Accordingtoourrecords, youappliedtooneormoreofthesecommissionswithinthepasttwoyears.  
Wewouldliketoknowifyouwouldstillbeinterestedinserving.  PleaseinformusbyMonday, October
26, 2015.   

Pleasealsoinformusifyouhavehadachangeinyouraddress, phonenumber, orotherinformationin
yourapplication.  

Sincerely,  

LeahLarrarte
DeputyCityClerk
CityofChulaVista
619) 476-2300

LLarrarte@chulavistaca.gov
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CityClerkIntern

From:
Sent: Wednesday, November19, 20144:30PM
To: CityClerk
Subject: MelissaGarchie - BoardsandCommissionsApplicationForm

APPLICATIONFORMEMBERSHIPONCITYBOARDS,  Righ
t- 
click
here

COMMISSIONSANDCOMMITTEES
to
dow
nlo

W

Prefix: Mrs.  
Name:  MelissaGarchie
Address: , ChulaVista, 91913
PrimaryPhone: 
SecondaryPhone:
Email:

AreasofInterest: 

CivilServiceCommission
Parks & RecreationCommission
SafetyCommission

MyPreference: 

Firstchoice: CivilServiceCommission
Secondchoice: Parks & RecreationCommission
Thirdchoice: SafetyCommission

AreyouregisteredtovoteinChulaVista?: Yes

DoyoulivewithintheCitylimitsofChulaVista?: Yes

HowmanyyearshaveyoulivedinChulaVista?: 5y

Presentemployer:  DavenportMajorExecutiveSearch

Occupation:  ExecutiveAdministrator/Consultant

AreyoucurrentlyservingonaChulaVistaBoard, CommitteeorCommission?:  No

HaveyoupreviouslyservedonaChulaVistaBoard, CommissionorCommittee?  No

Areyouorhaveyoubeeninvolvedinanylocal, civicorcommunitygroups?  No

WhatareyourPrincipalareasofinterestinourCitygovernment, andwhatexperienceorspecialknowledge
canyoubringtothoseareas?:  
Iaminterestedinthecivilservice, safetyandparks/recreationareasofCitygovernment. Iamalsohighlyinterested
ineconomicdevelopment, butmyunderstandingisthattheEconomicDevelopmentCommissionisnotcurrently
active. Asfarasmyexperienceandspecialknowledge, Iamhighlyskilledinhumanresourcesandmanagement.  
Duetomyexperiencerunningthehumanresourcesdepartmentatalawofficeandbeingmarriedtoanemployment
lawattorney, Ihaveanextensiveknowledgebaseofemploymentlaw. Inaddition, Iamamotheroftwoyounggirls
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andhaveastronginterestinsafetyandthepreservation, improvementandadditionoflocalparks/recreation
facilities.   

Whatwouldyouhopetoaccomplishbyyourparticipation?:  
IwouldlovetobemoreinvolvedwiththelocalChulaVistagovernmentandwouldhopethatmyaccomplishments
wouldinvolvebringingafreshperspectiveandknowledgetowhatevercommissionIamchosentoparticipatein. I
haveastrongworkethicandcontinuallypushtomovetasksforwardasefficientlyandeffectivelyaspossible. Ilook
forwardtobringingthattotheCivilServiceCommission, Parks & RecreationCommissionorSafetyCommission.  
Thankyouforyourtime.   
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MELISSAL. GARCHIE

EmploymentHighlights

ExecutiveAssistant 2015 – Present
CDCSmallBusinessFinance

AssiststheChiefExecutiveOfficerandChiefOperationsOfficerwithdailyactivities, including
scheduling, travelarrangementsandpresentations.   
ManagestheCDCSmallBusinessFinanceBoardofDirectorsandallrelatedcommittees.  
Plansandmanagesallboardandcommitteemeetings.   
Overseestheplanningandorganizationofalllargecompanyevents, includingtheAnnualCelebration,  
company-wideDitchDayandtheStrategicPlanningRetreat.   
Handlesallemployeetravelarrangements.  
Processesallexpensesrelatedtotravel, companyevents, ChiefExecutiveOfficeractivitiesandChief
OperationsOfficeractivities.  

ExecutiveAdministrator 2014 – 2015
DavenportMajorExecutiveSearch

Servedastheofficemanagerandmainpointofcontactfortheoffice.   
AssistedtheChiefExecutiveOfficer, ChiefFinancialOfficerandthreerecruiters.  
Initiatedresearchforallnewsearches, includingsearchesinthepharmaceutical, biotech, technology
anddefensesectors.  
Managedcommunicationwithallclientsandcandidates.   
Coordinatedtravelandinterviewarrangementsforallcandidates.   
Ledlocalbusinessdevelopmenteffortsbyattendingeventsandconferences.  
Oversawcollectionsandaccountsreceivable.   

ExecutiveAssistant 2012 – 2014
CONNECT

AssistedtheChiefExecutiveOfficerandInterim-Presidentwithdailyactivities, includingpresentations,  
travelarrangements, schedulingandbusinessdevelopment.   
ManagedtheCONNECTAssociationBoard (20members), CONNECTFoundationBoard (90
members), CONNECTExecutiveCommittee (18members) andallaffiliatedsub-committees.  
Plannedandmanagedallboardandcommitteemeetings.   
Interfacedwithmembercompanyexecutives.  
Oversawthesearchandhireofmostnewemployees, includinginterns.   
Assistedwithauditandbillingtasks.  
ServedasaliaisonbetweentheProfessionalEmployerOrganization (PEO) andCONNECTemployees
toresolveemployee-relatedissues.  
Screenedandanalyzedoutsourcedservices, includingprofessionalemployerorganizations, phone
companiesandprintingservices.   
SuccessfullyassistedinthesearchandtransitionofanewCEO.   
Createdandimplementedanewfilingsystemforallboard-relateddocuments.  



AdministrativeAssistant 2007 – 2012
LewisBrisboisBisgaard & SmithLLP

AssistedtheChiefAdministrativeOfficerwithdailyactivities, includingpresentations, travel
arrangements, interviewsandclientrelations.   
Managedhumanresources, payrollandbenefitsforover100employees.  
Directedbilling, accountspayableandaccountsreceivablefortheSanDiegooffice.   
Assistedinfirmmarketingefforts.  
Successfullycreatedandtransitionedallpaperpersonnelfilestoanelectronicfilingsystemforover100
employees.   
StreamlinedthehiringandbenefitenrollmentprocessfortheSanDiegoofficebyimplementinga
conciseelectronicpacket.  
Receivedapromotiontotheadministrativeassistantpositionwithinsixweeksofemploymentwiththe
firm.   

CustomerServiceSupervisor 2006 - 2007
CircuitCity

Supervisedeightemployees, returns, exchanges, overallstorecustomerservice, salesandall
transactions.   
Awardedemployeeofthemonthontwoseparateoccasions, andemployeeoftheweekonfiveseparate
occasions.   
Promotedtothesupervisorpositionafteronlytenweeksofemploymentwiththecompany.   
Receivednumerouscustomercompliments.  

Education

ArizonaStateUniversity
MassMediaCommunications

CaliforniaStateUniversitySanMarcos
Psychology

PalomarCollege
GeneralEducation

SelectedSkillsandAbilities

SkilledinWord, Excel, PowerPoint, Outlook, Publisher, Salesforce, GreenRope, PCRecruiter, Ceridian
payrollsystem) andLawTime (billingsystem).   

Excelsinorganization, management, sales, clientrelations, problem-solvingandcustomerservice.   
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CityClerkIntern

From: Webmaster

Sent: Wednesday, April29, 20158:11AM

To: CityClerk

Subject: CityofChulaVistaBoards & CommissionsApplication - Webform

Anewentrytoaform/surveyhasbeensubmitted.   

FormName: Boards & CommissionsApplication
Date & Time: 04/29/20158:10AM
Response #: 24
SubmitterID: 1619
IPaddress: 67.207.216.98
Timetocomplete: 14min. , 37sec.  

SurveyDetails

S\]: Thisquestionismarkedassensitive, answerstosensitivequestionsarenotsentbyemail. LogintotheCMStoviewthe
answertothisquestion.   

Page1

1. Prefix
Mrs.  

2. FirstandLastName
AmyReeve

3. E-mail

4. HomeAddress

5. City
ChulaVista

6. ZIPcode
91910

7. PrimaryPhone

8. SecondaryPhone

4/29/2015
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9. Pleaseindicateyourareasofinterestbycheckingtheboxesbelow. 
CivilServiceCommission

Ifyoucheckedmorethanonebox, whichwouldbeyour:   

10. Firstchoice? 
Notanswered

11. Secondchoice? 
Notanswered

12. Thirdchoice? 
Notanswered

13. \[ S\] Forthefollowingboard/commissions, pleasesubmityourresume: BoardofEthics, BoardofLibraryTrustees,  
CivilServiceCommission, GrowthManagementOversightCommission, Parks & RecreationCommission

14. AreyouregisteredtovoteinChulaVista? 
Yes

15. DoyoulivewithintheCitylimitsofChulaVista? 
Yes

16. HowLong?  
SinceJuly2013

17. Presentemployer
CityofCoronado

18. Occupation
HumanResourcesManager

19. AreyoucurrentlyservingonaChulaVistaBoard/Commission? 
No

20. Whichone(s)? 
Notanswered

21. HaveyoupreviouslyservedonaChulaVistaBoard/Commission?   
No

22. Whichones? 
Notanswered

23. Areyouorhaveyoubeeninvolvedinanylocal, civicorcommunitygroups? 

4/29/2015
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Yes

24. Whichones? 
Rotary, LeadershipSantaRosa, CCPA, SHRM, PASCO

25. WhatareyourprincipalareasofinterestinourCitygovernment, andwhatexperienceorspecialknowledgecan
youbringtothoseareas? 
IaminterestedinusingmybackgroundinlocalgovernmentandHumanResourcestocontributetothecommunityin
whichIlive. Ihaveexperienceinlabornegotiations, discipline, employeerelations, interpretationoflocal, stateand
federallaws.  

Additionally, IcurrentlyserveastheChairtotheCivilServiceCommissionfortheCityofCoronado.  

26. Whatwouldyouhopetoaccomplishbyyourparticipation? 
IwouldhopetolendmyexpertisesotheCommissioncanmakefairandequitabledecisionsthatarecompliantwith
thelawandthepoliciesoftheCity.  

IamfamiliarwiththeresponsibilitiesoftheBoardsandCommissionsforwhichIamapplying. Bysubmittingthis
application, Iherebyattestthattheaboveinformationisaccurateandtrue. 

Thankyou,  
CityofChulaVista

ThisisanautomatedmessagegeneratedbytheVisionContentManagementSystem™. Pleasedonotreplydirectlyto
thisemail. 

4/29/2015



AmyM. ReeveSPHR, CLRM, MSOD

RESULTS-ORIENTEDHUMANRESOURCESDIRECTOR
DrivingstrategicHRinitiativestorealizehigh-impactresults, containcostsandenhanceemployee

engagementinpursuitofcompanyobjectives.  

Performance-drivenprofessionalwithelevenyearsofcombinedexpertiseinHumanResources
management, recruitment, compensationandbenefitadministration, laborrelations, occupationalhealth
andsafetyandemploymentlaw. StrategistinthedevelopmentofinnovativeHRinitiativesandadeptat
modernizingprocessesandcapitalizingonemployeereadiness. Acreativethinker, problemsolverandthe
decisionmakerwhobalancestheneedsofemployees, Council, Commissionandthemanagementteam
withthemissionoftheorganization. Strongcommunication, negotiation, interpersonalcommunicationand
organizationalskillset.  

CORESKILLS & SPECIALTIES
EmployeeRelationsEmployeeTraining & Recruitment & Retention

Development

ProcessImprovementLaborRelationsProgramDevelopment

Compensation & BenefitsHRCompliancePerformanceManagement

TalentAcquisitionOrganizationalDevelopmentProjectManagement

PROFESSIONALEXPERIENCE

HumanResourcesManager July2013 - Present
CityofCoronado Coronado, CA
HumanResourcesManagerforafullservicecitywith235full-timeand400part-time, temporaryand
seasonalemployees. Oversightofstaffresponsibleforrecruitment, benefitsadministration, worker’s
compensationandbusinesslicensing. ServeasleadnegotiatorwithPolice, Fireandseveralemployeelabor
groups. ConductclosedsessionswithCounciltoadviseonlaborrelationsandpotentiallitigation. Advise
departmentsondiscipline, performancemanagementandhandleallinternalinvestigations, including
Skellyhearings. Responsiblefortraininganddevelopmentandthesafetyprogram. ActasChairtotheCivil
ServiceCommissionandparticipateinclosedsessions. Managedisciplinaryappealsasneeded. Provide
updatestotheCivilServiceRules, AdministrativeProceduresandcompanypolicies. Advisethe
DepartmentDirectorsandCityManageronlaborlawsandensurethecityislegallycompliant. Managed
severallarge-scalechangeinitiativesincludingtheintroductionofanewpayrollsystem (Kronos), amajor
upgradetotheFinancePlusHRISsystem, implementedanewonlineemployeebenefitsmoduleand
facilitatedthehiringofanewinsurancebrokerresultingin $75Kinpremiumsavingsandenhanced
benefitsforemployees.   

HumanResourcesManager January2006 – June2013
TownofWindsor Windsor, CA
Establishedthisrapidlygrowingcommunity’sfirsteverHumanResourcesDepartmentcovering100full- 
timeandupto75part-time, temporaryandseasonalemployees. Restructuredpoliciesandproceduresand
broughtcompanyuptoacceptableHRstandardsandlegalcompliance, examplesincludeFMLA, HIPAA,  
andARRApoliciesandprocedures. Currentlyhandleallinternalinvestigationsasapartnerwiththe
managementteamandlegalcounsel. Performemployeerelations, implementednewperformance
improvementprogramandhandlealldisciplinaryactionsandappeals. ManageHRstaffresponsiblefor
payroll, recruitment, traininganddevelopment, leaveadministration, benefitsandriskmanagement.  
DevelopednewemployeeappraisalandrecognitionsystemsandcreateanEmployeeAdvisoryCommittee
inanefforttoincreasemoraleandinterdepartmentalcommunication. Managedlarge-scaleinitiativessuch
asaclassificationandcompensationstudy, salarysurveyandlabornegotiations. Createdquarterly
luncheonprogram, HRQuarterlyNewsletterandAnnualOpenEnrollmentandBenefitsFairtoincrease



employeeengagement. Conductin-housetrainingandemployeedevelopmentprogramsandarrange
trainingsessionswithsubjectmatterexpertsasneeded. Providesuccessionplanninganalysisand
recommendationstoexecutivemanagers, TownManagerandTownCouncilandworkwithfacilitatorsfor
biennialstrategicplanningandbudgetretreats. Provideworkplacecomplianceexpertisetominimizelegal
liabilityandensurestateandfederalworkplacestandardsarefollowed.   

InterimHumanResourcesManager / HumanResourcesGeneralist July2003 – January2006
Brayton & PurcellLawFirm Novato, CA
Providedguidanceandcounselingtomanagersandemployeesindealingwithemployeerelations,  
performanceappraisals, traininganddisciplinaryactions. Providedcomplianceexpertisetominimize
litigationexposureandenforcestateandfederalworkforceregulations. Responsibleforfast-paced
recruitment, selectionandorientationofExemptandNon-Exemptemployees. Minimizedtemporary
staffingusage, providinga $50Kreductioninrecruitingfeeswhilesimultaneouslyloweringturnoverby
4% inthe2004calendaryear. Implementationandmanagementofemployeebenefitplansforalarge,  
multi-statelawfirm; includingtheadministrationofmedical, dental, vision, 401(K), profitsharing, AD&D,  
lifeinsurance, flexiblespendingaccounts, educationalreimbursement, longtermdisabilityandemployee
assistanceprograms. Jobanalysisandcompensationmanagementforover300employeesinCalifornia,  
OregonandUtah.  Implementationofcompliancetrainingformanagersregardingdiscriminatoryhiring
practices, harassmentandHIPAA.  

RecruitingCoordinator August2002 – July2003
VoltServicesGroup SantaRosa, CA
Sourced, screenedandplacedhigh-levelcandidates, withafocusondirectplacementbusiness.  
Successfullyfilled98% ofopenorders, increasingbranchrevenuesandprofitability. Administered
employeeretentionplansandadded-valueservicesforcorporateaccounts, suchasGreenPointMortgage
andAgilentTechnologies. Managedanemployeerecognitionprogramtoincreasesatisfactionanddecrease
turnover. Handledemployeebenefits, 401(K) andflexiblespendingaccountadministrationforover350
temporaryemployees.   

PersonnelSupervisor/Recruiter January2002 – August2002
ExpressPersonnelServices SantaRosa, CA
Conductedfast-pacedhiringandrecruitingincluding: Internetandnewspaperrecruitment, headhuntingand
jobfairparticipation. OrganizessalesblitztoincreasenamerecognitionandprofitabilityintheSonoma
Countymarket. Experiencedwithinside/outsidesalesandcustomerrelations. Experiencedin
conceptualizing, developingandimplementingmarketingstrategiesandcoordinatedthefullspectrumof
recruitment, testingandhiringcontingentstaffforclientele.   

RegionalMarketingManager December2000 – January2002
WorldEvents, Inc.       Sacramento, CA
Recruitedfornewbusinessthroughoutthecountryinthefieldofamateursports. Abilitytoworkwithelite
clientelesuchasNBAsportsteamsandpoliticalcandidates. Performedallnewhiretrainingandorientation
forlargeevents, managedtemporarypoolofemployees (rangingbyeventfromfivetoonehundredstaff)  
ateventsites. Createdmarketingbrochures, pressreleases, marketingmaterialsandcompanybiographies.  
Responsibilities included: recruitingsponsorships, grantwriting, schedulingvendors, database
maintenance, customerservice, relationshipmanagement, publicizingthroughmultiplemediaoutletsand
officemanagement.   

DirectorofEmployeeBenefits November1999 – December2000
Daniel, Russell & Charles, Co.     Sacramento, CA
DevelopedemployeebenefitanalysesforlocalbusinessesintheSacramentoarea. Consultedwithclients
andofferedcompetitiverateoptionsforopenenrollmentperiods. Implementedbenefitfairswithcompany
correspondentstolowercostsandmeetcoverageobjectives. Assistedwithcensusdatacollectionforannual
renewals. Developedestateplanningandvoluntarylifeinsuranceproposalsforclientele. Workedwith
industryspecificinsurancesoftware.   



EDUCATION/CERTIFICATIONS

UniversityofSanFrancisco MasterofScience
OrganizationDevelopment

SacramentoStateUniversity BachelorofArts
Psychology (Industrial/Organizationalemphasis)  

SonomaStateUniversity HumanResourcesManagementCertificate
HumanResourceCertificationInstitute SeniorProfessionalinHumanResources (SPHR)  
CalPELRA CalPELRALaborRelationsMaster (CLRM)  

PROFESSIONALAFFILIATIONS
SocietyofHumanResourceManagement Member
ProfessionalAssociationofSonomaCounty (PASCO)    Member
CityCountyPersonnelAssociationofSanDiego (CCPA)    Member
IPMASanDiego Member
NationalChapteroftheHumanResourcesAssociation (NCHRA)   Member
LeadershipSantaRosa (throughtheSantaRosaChamberofCommerce)  ClassofXXVII
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