
  

    

  

     
   

      
    

  

   

 
   

  
 

 
      

  
   

  

  

  
  



  

  

  

  

    

    

    
 

  

  

    

    

     

    

     

 
   

  
   

     



    
   

  

   
  

 
 

 
  

   

     

  
 

 
 

  
   

     

   
  

    

   
    

   

   
 

   

  

   



     

     

  

    

  
    

  
   

  
 

  

   
    

  

   

  
    

   

    
     

  

    
       

  

  

    
  

     

   
    

  



      
   

    

  
  

    
   

    
  

  

      
  

   
  

  
   

  

     
     

   
     
       

     
       

       
      

     
     

   
     
                                       

    
 

   
 

     
 



 
    

  
    



  
   

   

  

   

 
   

  
 

 
      

  
   

  

  

  

  

  

  



  

    

    

    

  
 

  

    

    

     

    

     

 
   

   
   

     

    

   
  

    
  



 

  
 

 

  
   

   

     
   

  
  

  
   

     

   
  

    

   
 

   

  

   



 

 

   

  
 

   
  

    
   

    
   

      
   

  

 

  
 

    
  

    
   
   



   
     

  

  
  

  

  
  

  
     

 
 

  

   
 

   
   

     
    

 
 

  

  

   
   

  



  
  

  

  
 

 
  

  

 
  

 

  

  

  

 
  

  
   

  
 

 
 

 



MilitaryPersonnelAdministrator
7/2007 - 11/2014

Heldvariousadministrativepositionswithincreasingresponsibilityandscope
fororganizationsupto2,500medicalserviceemployees
Supervised, oriented, andtrainedteamsof6administrativespecialistsin
militarycareercounselingandhumanresources.  
Directedtraining, promotions, awards, reenlistments, extensions, bonuses, and
assignmentsofmilitarymedicalprofessionals.  
Oversawtheprocessinganddocumentationofthousandsofemployeeactions;  
resultedintimelyandefficientpersonneladministration, andreceived95-star
customerservicecitationsforoutstandingcustomerservice.  
Mentoredandcoachedtheprofessionaldevelopmentandpersonalhealthand
welfareofjunioremployeesthroughpersonalsafetyandphysical
fitness/wellnessprogramtraining; resultedinimprovedphysicalfitnesstest
scores, improvedteamperformanceandcohesion.  

EDUCATION
TRIDENTUNIVERSITY, Cypress, CA

Bachelor'sDegree, HealthSciences (2011)  
OCCUPATIONALSAFETYANDHEALTHADMINISTRATION, Bahrain

OccupationalSafetyandHealthAdministration, Certification (2011)  

References:  
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2012-2014]        COUNTY OF SAN DIEGO San Diego, CA
FINANCE & GENERAL GOVERNMENT GROUP

CHIEF ADMINISTRATVE OFFICE STAFF OFFICER
Served as the primary executive office liaison to the Board of Supervisors and County
departments.

Worked with the Finance and General Government departments to establish and revise
over 30 policies and administrative procedures.

Served on the County’s Strategic Planning Support Team which consisted of coordinating
ongoing strategic activities (gap analysis and strategic planning) and presented results and
recommendations to Executive Management.

Provided direct support in the development and implementation of strategies to achieve
Countywide and department strategic goals.

Provided support in the development and ongoing monitoring of the County’s $4.8 billion
two-year operational plan and 5 year financial forecast including quarterly operational and
financial reports to the Chief Administrative Officer.

2008-2012]        COUNTY OF SAN DIEGO San Diego, CA
DEPARTMENT OF HUMAN RESOURCES

HUMAN RESOURCES ANALYST
Applied instructional design techniques and adult learning theory to develop and facilitate
numerous training programs.

Used various e-learning authoring programs to design, develop and implement online
training.

Conducted needs assessments.

Served as the project lead on numerous training courses for administrative level staff,
professional staff and executives

Led the development and implementation of the County’s Professional Enrichment
Seminars that included the 7 Habits of Highly Effective People, change management and
administrative skill development courses.

Developed and implemented the County’s Diversity and Inclusion training program.

Led the County’s Workforce Academy for Youth training program (an emancipated foster
youth internship/mentor program).

DISCert Certified Facilitator

Franklin Covey Certified Client Facilitator

International Public Management Association Certified Professional

NATIONAL UNIVERSITY
Human Resources Management, MA
SOUTHERN ILLINOIS UNIVERSITY
Workforce Education & Development, Emphasis in Training, BA

CERTIFICATIONS

EDUCATION
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